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1. Which prerequisites do I have to meet before uploading the final 

thesis? 

Before uploading your final thesis, it is essential that you comply with the following 
conditions: 

• The thesis has to be uploaded completely before the deadline expires, e.g., on 
19 May 2025. The upload must be completed on this specific date until 11:59:59 pm. 

• It is strongly recommended that you upload your thesis well in advance, as delays 
can always occur due to issue with internet connections, VPN connections and/or file 
sizes. Please log in to the system a few minutes before 23:59:30, and do not wait 
until the very last minute. 

• The thesis should be uploaded as a pdf file and must not exceed 50 MB. 

• It is possible to upload the thesis only once! 

• The annex of a thesis has to be uploaded as a ZIP file. 

2. How do I log in to submit my final thesis digitally? 

The link on the website of the Central Examinations Office (ZPA) will take you directly to the 
following window. 

You must click on the button “MIT KEYCLOAK ANMELDEN” (“LOG IN USING KEYCLOAK”). 

 

 

 

 

ATTENTION! If you want to log in from outside of the university network, you have to use 
VPN access. You can find instructions on how to install the VPN software and connect to the 
VPN here: 
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https://zim.uni-wuppertal.de/de/unsere-dienste/netzzugang/vpn-aussenzugang/ (in German 
available only) 

 

Please enter your log in credentials of your ZIM account and click the button “Anmelden” 
(“Sign in”). 

 

 

 

 

 

 

 

 

 

 

 

 

https://zim.uni-wuppertal.de/de/unsere-dienste/netzzugang/vpn-aussenzugang/
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You will then need to confirm the declaration of consent once. Please proceed by clicking 
“Senden” (“Send”). 

 

Please tick the box to confirm. 

 

 

 

 

On the next page, you will need to confirm one last time that you consent to the transfer of 
your data. Then click on “Informationen übertragen” (“Transfer data”) 
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3. Where and how do I upload my thesis? 

After successfully logging in, you see the following mask. Here you can upload your thesis: 

 

In the drop-down menu “Bitte Auswählen” (“Please select”) you have to choose your degree 
course (“Studiengang”, e.g., “Master”) and afterwards your subject (“Studienfach”, e.g., 
“Architektur”): 
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Please note the following when uploading your thesis: 

• The document has to be saved as a pdf and must not be bigger than 50 MB. 

• Please click the button “Datei auswählen” (“Choose file”) and upload your pdf. 

• The annex of your thesis has to be uploaded as a ZIP file and must not be bigger 

than 200 MB. 

• Then you have to tick the box to confirm that your data is correct. 

• Finally, you submit your thesis by clicking the button “Einreichen” (“Submit”). It will 

be forwarded automatically to the person in charge for your concerns.
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If you try to upload a thesis again after submitting it, the following message will appear: Der 
Upload ist nur einmalig möglich. (“The thesis can be uploaded only once.”). 

 

 

 

If the upload of your attachments is successfully completed, you will receive a push 
notification: “Anhänge wurde erfolgreich eingereicht!” (“Attachments have been successfully 
submitted!”). 
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If the thesis is submitted successfully, you will receive the following push notification: 
“Abschlussarbeit erfolgreich eingereicht!” (“Thesis has been submitted successfully!”) 

 

 

 

After successfully submitting your thesis, you will receive a confirmation by email. 

 

 

 

Please note once again: 

• You may upload your thesis only once. 
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4. Which error messages can occur? 

If you do not upload a pdf file, the following message will appear: Wählen Sie bitte eine PDF-
Datei aus (“Please select a pdf file.”). 

 

If the file you try to upload is larger than 50 MB, the following message will appear: Die 
ausgewählte Datei ist zu groß. Die Datei darf max. 50 MB groß sein! (“The file selected is too 
big. Please make sure that the attachment is not larger than 50 MB!”) 
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If you do not upload your documents as a ZIP file, the following message occurs: Wählen Sie 
bitte eine Zip-Datei als Anlage aus! (“Please select a ZIP file for attachment!”) 

 

 

 

 

5. What happens if technical issues occur? 

If there are technical issues on the website of the University of Wuppertal, the following error 

message may appear: Sie haben keine Erlaubnis, auf diese Ressource zuzugreifen. (“You 

don’t have permission to access this resource.”) 
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Or: 

 

 

 

 

Please provide evidence of any technical issues as indicated in the screenshot below: 
Verifizierung durch digitalen Studierendenausweis (verifying via digital student ID card), 
Adressierung/Protokollierung des Fehlers (logging the error occurred), Datum und Uhrzeit 
(indicating date and time when the error occurred) 
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6. How do I create a ZIP file? 

 

If you do not know how to create a ZIP file, please follow these instructions: 

 

Select all data files relevant for the ZIP file, e.g., construction plans, sketches, videos, 
images, etc. 

 

 

 

Right-click and select the field “Komprimieren in…” (“Compress to…”) and then choose “ZIP-
Datei” (“ZIP file”): 
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A zipped folder with the same name is created. You can provide a new name afterwards: 

Please rename the file according to the following scheme: name (Musterperson) surname 
(Kim) matriculation number (1234567) additional documents (Zusatzdokumente) thesis 
(Thesis). 

 

 

 

When you open the file, you can see all selected files: 

 

 

 

7. How do I compress a pdf file? 

Please select a programme installed locally on your device and not an online 
application to compress a pdf file! 

 

If you would like to compress a pdf document, e.g., because it is larger than 50 MB, we 
recommend using PDF24 Creator: 
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Open PDF24 Creator to compress a PDF document. First, all buttons are greyed out: 

 

 

Please click on the button with the “+” symbol to add a new pdf file to be compressed: 

 

 

 

Once the PDF has been added, it looks like this: 
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In order to compress a document, please click on the button “Komprimieren” (“Compress”): 

 

 

Then the following window opens: 

 

 

You can accept the suggested settings for DPI, image quality (“Bildqualität”) and colour 
model (“Farbmodell”) and click “OK”. It will take a moment for a new window to open. Then 
you can save the compressed document. 
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The following example shows how the size of a 26 MB document was reduced to 16 MB:  

 

 

 

 

 


