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Guidelines for uploading a medical 
certificate 
Department 3.4 – Central Examination Office  

Guidelines for uploading a medical certificate: 

 
After clicking on the link on the webpage of the Central Examination Office, you will be 
directed to the following mask: 
If you want to login, you have to click on the button “MIT KEYCLOAK ANMELDEN” (“LOG IN 
WITH KEYCLOAK”). 

 

 

ATTENTION! If you want to log in from outside of the university network, you have to use 
VPN access. You can find instructions on how to install the VPN software and connect to the 
VPN here: 
https://zim.uni-wuppertal.de/de/unsere-dienste/netzzugang/vpn-aussenzugang/ 
(in German available only) 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://zim.uni-wuppertal.de/de/unsere-dienste/netzzugang/vpn-aussenzugang/
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When the following window opens, please enter your login credentials and click the green 
button “Anmelden” (“Login”) afterwards. 
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You will then need to confirm the declaration of consent. Please proceed clicking the green 
button “Senden” (“Send”) in order to continue. 

 
Please tick the box to confirm. 

 

 
 
 
 
 
 
 

 
 
 
On the next page, you need to confirm one last time that you consent to the transfer of the 
information. Then please click the green button “Weiter” (“Continue”) “Informationen 
übertragen” to transfer your data. 
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Then a new window opens where you can upload your medical certificate. 

 
Please note the following: 

• You have to save the document as a pdf file. 

• Then click the white button “Datei auswählen” (“Choose file”) and upload your pdf. 

• For every limited repeatable examination, you will have to upload a medical 

certificate and every file has to be named accordingly for each examination.  

• First, you select your degree course, e.g., Bachelor (multiple subjects). Then you 

select the subject the medical certificate is required for, e.g., German Studies. 

You will only have access to the degree programmes and subjects in which you 

are enrolled 

• Then you have to tick the box to confirm that your data is correct. 

• Finally, you submit your medical certificate by clicking the white button 

“Absenden” (“Send”). It will be forwarded automatically to the person in charge for 

your degree course. 
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If you do not upload a pdf file, the following message will appear (in red): Wählen Sie bitte 
eine PDF-Datei aus (“Please select a pdf file.”). 

 

If the upload of your attachments is successfully completed, you will receive a push 
notification (in blue): 

 

After successfully submitting your medical certificate, you will receive a confirmation by 
email. 


